
STUDENT ENGAGEMENT POLICY 
 

We at Viewbank Primary School are committed to the development of lifelong learners in a dynamic learning 
environment where every child can be confident, successful and challenged in their learning. 
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SCHOOL PROFILE STATEMENT 
 

We at Viewbank Primary School are committed to the development of lifelong learners in a dynamic learning 
environment where every child can be confident, successful and challenged in their learning. 
 

Viewbank Primary School is located in the suburb of Viewbank in the City of Banyule.  Current enrolment is 504 
students in 21 classes.  Enrolments are continuing to rise, exceeding 500 for the first time in more than 20 years.  
Specialist programs are provided in Music, Phys Ed, Art, Library and Japanese.  Additional Assistance teachers 
provide support at all grade levels.   We offer excellent programs in core subjects as well as a range of extra 
curricular programs including Instrumental Music, Chess, Gardening Club, Defence Force program, Dancing and 
Perceptual Motor Program to enhance student learning.  We have an accredited high-quality before and after school 
care program catering for 30 and 65 places.  We have an EFT teaching staff of 28.8 and EFT Education Support staff 
of 5.1. 
Our school purpose is to provide a friendly, caring and challenging learning environment that engages students who 
work to achieve their personal best in an atmosphere of mutual respect and cooperation.  Our school motto is ‘Love 
of Learning, Learning for Life’.  Our key school values are Honesty and Trustworthiness, Respect, Responsibility 
and Doing Your Best.  We are in the third year of our 2009-2012 Strategic Plan with improved Reading 
Comprehension and Numeracy as key targets.  A multipurpose hall was completed in February, 2011 under the 
government’s Building The Education Revolution program. 
Our challenges in 2011 and beyond are to continue the upward trend in student performance and to further develop 
our quality teaching staff through professional development, mentoring and coaching. 
 

STUDENT LEARNING STUDENT ENGAGEMENT & 
WELLBEING 

STUDENT PATHWAYS & 
TRANSITIONS 

An analysis of our School Performance 
Summary 2010 indicates that we, taking 
into account our students, are performing 
similarly to other schools after taking into 
account their students.  A particular  
exception relates to Year 3 Numeracy 
where we are performing higher. An 
analysis of our specific NAPLAN data 
indicates that In 2010, all of our Year 3 and 
Year 5 NAPLAN results were slightly 
above, or above, the State Means, and at or 
above the Like School Means.  Year 3 
Numeracy was substantially above .  Whilst 
very heartened by our 2010 results, and 
buoyed by our upwardly trending data, we 
will continue to hold to our commitment 
to Corrective Reading, to the CARS 
(Comprehensive Assessment of Reading 
Strategies) and STARS (Strategies To 
Achieve Reading Success) programs and to 
the various Additional Assistance programs 
we offer at ALL grade levels.  We are 
increasing data analysis across the school 
with Professional Learning Teams (PLTs) 
regularly using the Student Performance 
Analyser (SPA) program to target relatively 
weaker areas of student learning, and to 
structure learning programs to address 
these weaknesses. 

Our school's performance is in the middle 
60% band of Victorian government primary 
school in student engagement and 
wellbeing.  Student attendance is similar to 
other schools when making allowances for 
settings and backgrounds.  We are 
continuing to monitor school attendance 
and employ strategies from the 'It's Not 
Okay To Be Away' program, and ensure all 
absences are explained.  We particularly 
monitor students whose pattern of absence 
is higher than average. 
Our Student Attitudes To School data is 
improving year by year, with 2010 results 
being higher than the 2007-2010 average 
for our school.  This, in part, could be 
explained by the increased use of student 
surveys, student focus groups, peer 
mediation, leadership opportunities, better 
year to year transitions, and the provision 
of better facilities and a rigourous 
assessment of programs in place.  Staffing is 
quite stable in the Grade 5 and 6 area of the 
school, which has benefits in terms of 
consistency of expectations, and continuity. 

Viewbank PS has in place a number of 
strategies and programs to improve student 
pathways and transitions.  We administer 
our own school based surveys to monitor 
the success of our Kinder to Prep transition 
program and use the data gathered to 
modify what is in place.  Currently we have 
three highly successful 'open to all' 
transition programs offered in term with 
more specific transition lessons and 
Information evenings offered in Term 4 as 
families commit to enrolments for the 
following year.  New Prep students have 
buddies to assist in their transition which 
has mutual benefits. 
Year 6 to Year 7 transition is enhanced by 
our own 'Moving On' program, and regular 
contacts in different forums with the main 
destination school, Viewbank College. 
Year to Year transitions are enhanced by a 
commitment to 'handover conversations' at 
the start of each year.  Teachers from one 
year level brief the teachers of the higher 
grade level on a range of issues, and provide 
useful information to make the start of a 
new year level a successful one for the 
students.  'Getting To Know You' 
interviews in February play a pivotal role in 
further enhancing transitions. 
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WHOLE SCHOOL PREVENTION STATEMENT 
 
Viewbank Primary School aims to establish a happy, safe and supportive learning environment where the welfare of all 
children is a high priority and is maintained as a shared responsibility of the school and the community. Our motto, 
“Love of learning, learning for life” is a whole school community commitment. It means all children at Viewbank 
Primary School can achieve success and excellence. We strive to provide a quality education that will enable children 
to participate and contribute to the community. We want them to become lifelong learners and tolerant and 
responsible citizens. We strive to foster a positive school environment free of bias and bullying where the students 
accept and respect the rights and responsibilities of all our school members. We encourage students to develop positive 
self-image and independence. We want them to be engaged in their learning and to feel connected to the school so that 
they are keen to attend and to behave appropriately.  
 
At Viewbank Primary School we are dedicated to providing quality learning opportunities for all children. We strive 
to provide a well-rounded education which values and supports intellectual, creative, physical and emotional 
development of each child. We have a commitment to ensure that quality learning and teaching are the central focus 
of our learning environments. Our school provides an attractive, secure and stimulating educational environment 
where our children are eager and excited to learn. 
 
We have state of the art facilities, coupled with a committed, professional staff to provide a quality education for your 
child. Our design places a strong emphasis on flexible learning spaces, which are capable of supporting learning styles, 
programs and student needs. 
 
It is our belief that you are a critical part of your child’s education at school. You are your child’s first teacher and we 
encourage you to continue the next part of the learning journey with the school. There are many ways you can be 
involved as an active part of the Viewbank Primary School community, including attending and being part of School 
Council, joining our committed and talented Parents and Friends Association, helping out with the occasional working 
bee and assisting in many different ways in the classrooms. 
 
At Viewbank Primary School we proudly celebrate the learning of our students. We are dedicated to ensuring that we 
meet the needs of the 21st century learner and providing a personalised learning environment for your child. 
 

SCHOOL MOTTO - “Love of Learning, Learning for Life” 
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Anti - Bullying 
 
All members of the school community, parents, teachers and students will be aware of the school’s position on 
bullying. A person is bullied when one or more other people expose them regularly and over time to negative or 
harmful actions. Bullies are people who deliberately set out to intimidate, exclude, threaten and/or hurt others 
repeatedly. Bullying is a clear form of harassment. Viewbank Primary School will adopt a four-phase approach to 
bullying. 
 
A. Primary Prevention 

 Professional development for staff relating to bullying, harassment and proven counter measures. 

 Community awareness and input relating to bullying, its characteristics and the school’s programs and 
response. 

 To provide programs that promote resilience, life and social skills, assertiveness, conflict resolution and 
problem solving. 

 A bullying survey and yard survey will be administered and acted upon annually. (Grades 2-6) 

 School, class norms and values will be established and embodied in daily practice. 

 Each classroom teacher will clarify at the start at each year the school policy on bullying. 

 The curriculum to include anti-bullying messages and strategies eg. ‘The Friendly Schools’, ‘No Blame 
Approach to Bullying’, ‘High Five’ and ‘Outsmarting Bullies’ programs. 

 Junior School Council, peer support delegates, peer support delegates, staff and students to promote the 
philosophy of ‘No Put Downs’. 

 Organised lunchtime sport, chess club and library sessions. 
 

B. Early Intervention 

 Promote children and staff using ‘High Five’ strategies and then reporting bullying incidents involving 
themselves or others. 

 Classroom teachers and principal on a regular basis reminding students and staff to report incidents of 
bullying. 

 Parents encouraged to contact school if they become aware of a problem. 

 Public recognition and reward for positive behaviour and resolution problems. E.g. Student of the Week, 
Citizen of the Month and the yard duty raffle. 
 

C. Intervention 

 Once identified, each bully, victim and witnesses will be spoken with, and all incidents and allegations of 
bullying will be fully investigated and documented. 

 Students and staff identified by others as bullies will be informed of allegations. 

 Both bullies and victims will be offered counselling and support. 

 If student bullying persists parents will be contacted. If staff bullying persists, the Principal will commence 
formal disciplinary action. 
 
 
 

D. Post Violation 

 Consequences implemented will be consistent with the school’s Behaviour Management Program and 
Responsible Plan. 

 Consequences for ongoing behaviour will be individually based and may involve: 
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- exclusion from class 

- exclusion from yard 

- after school detention 

- school suspension 

- withdrawal of privileges 

- ongoing counselling from appropriate agency for both victim and bully, if needed 

 Reinforcement of positive behaviours 

 Classroom Meetings 

 Support Structures 

 Ongoing monitoring of identified bullies 

 Rewards for positive behaviour 

 Consequences for staff will be individually based and may involve: 

- counselling 

- a period of monitoring 

- a formal support group 

- disciplinary actions 
 

SCHOOL IMPROVEMENT STRATEGIES AND ACTIONS 
 

Start up Program – two week program start of term 
one 

Clear Statements of attendance expectation to parents 
and students 

Welfare Program – counselling and student support Modelling by adults for attendance, work ethic, 
punctuality and behaviour 

Bounceback – focus at the beginning of each 
term and throughout the year 

Welfare officer follows up all chronic absences  

Early intervention with “at risk” students School attendance targeted with items in the 
newsletter and on the website 

Community liaison and contact with community groups 
– includes playgroups and kindergarten 

Special celebration days 

Monitoring and recording of absences Parents welcome at weekly School Assembly 

Prompt follow-up of student absences – phone 
calls by Assistant Principal 

Student Encouragement Awards 

Newsletter Articles Citizen of the Month Awards 

Junior School Council  Peer Mediation 

School and House Captains Anti Bullying Posters, Cyber Bullying posters 

Buddies Program (Prep to 6) Interschool Sport 

Chess Club Choir and Gabby’s Singing Group 

Restorative Practices – Circle Time Prep Transition 

Mad Melon Monday Fruit Program (Prep to 2)  
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RIGHTS AND RESPONSIBILITIES 
 
All members of the School Community – Students, Teachers and Parents have Rights and certain Responsibilities 
that must be recognised and accepted by members of the School Community. A positive learning environment comes 
about when students, teachers and parents are involved in the learning process and have had their rights and 
responsibilities clearly defined.  
 

RIGHTS - ‘A Right is something to which you are entitled and cannot be taken away’ 
 
RESPONSIBILITIES - ‘Responsibilities are the things that people should do without being told’ 

 
Viewbank Primary School will provide a positive culture where bullying is not accepted, and in so doing, all will have 
the right of respect from others, the right to learn or to teach, and a right to feel safe and secure in their school 
environment. 
 
Our aims are: 

 To reinforce within the school community what bullying is and is not, and the fact that it is unacceptable. 

 Everyone within the school community to be alert to signs and evidence of bullying and to have a 
responsibility to report it to all staff whether as observer or victim. 

 To ensure that all reported incidents of bullying are followed up appropriately and that support is given to 
both victims and perpetrators.  

 To seek parental and peer-group support and cooperation at all times. 
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PARENT CODE OF CONDUCT 
 

VALUE BEHAVIOUR 
Respect  Listen to the views of others 

 Show consideration and courtesy to others 

 Follow appropriate procedures when communicating with staff and 
others 

 Appropriately use and respect school facilities 

 Help maintain and improve the physical environment (i.e. through the 
attendance at working bees) 

 Support, respect and accept decisions made by the school 

 Promote a positive image of the school in the community 

 Respect the privacy and individual needs of others 
 

Honesty 
Fairness 

 Treat children, staff and other parents fairly and with integrity 

 Practise consideration, friendliness and patience. 
 

Cooperation  Support and participate in activities and events 

 Reinforce the school values 

 Support school programs through demonstrated interest in and 
encouragement of children’s work and progress 

 Keep informed of, and responsive to, school and classroom activities 
through newsletters and notices 

  Ensure children have regular attendance and are punctual 
 

Friendliness  Celebrate school community achievements and achievements of others 

 Foster an attitude of mutual respect and cooperation 

 Speak positively about the school both within and outside the local 
community 

 

Acceptance  Be understanding and tolerant 

 Try to look for positives in each activity and event 

 Understand children learn in different ways and there are different ways 
of thinking and learning 

 Understand that individuals have different values, needs and interests 

 Understand that different cultural groups can be represented in our class 
and community  
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PARENTS RIGHTS AND RESPONSIBILITIES 

 
 
PARENTS HAVE A RIGHT TO… 
 

 
PARENTS HAVE A RESPONSIBILITY TO… 

 Expect that their child will be given access to a 
quality curriculum and stimulating learning 
environment. 

 Act in partnership with the school to promote your 
child’s learning. 

 Make every effort to understand the curriculum 
being offered to your child. 

 Be kept informed about their child and the school in 
general. 

 Support the education of your child. 

 Make every effort to be kept informed. 

 Be involved in the activities of the school. 

 Attend Parent Teacher Interviews and 3-Way 
Conferences. 

 Be informed when lateness and absences impact on 
positive student outcomes 

 Make sure their child attends school and is on time 
every day. 

 Provide the school with a written explanation if 
the child is away. 

 Express themselves on school matters, in 
appropriate forums 

 Provide the school with information, which may be 
relevant to your child’s education and welfare at 
school. 

 Have access to school personnel at mutually agreed 
times 

 Ensure that the time taken to speak with teachers 
does not take them away from teaching duties and 
classroom responsibilities. 

 Be treated with respect and have their opinions 
valued 

 Respect the staff of the school and value their 
expertise. 

 Expect that their child will be safe at school and 
treated fairly 

 Model and promote behaviour, aligned with school 
values. 

 Encourage your child to understand and accept 
school rules and values.  

 Support agreed behavioural management decisions 
for their child. 

 Know that their child attends a school, which takes 
pride in itself, and the environment 

 Help to keep the environment clean. 

 Ensure that your child is suitably dressed and 
prepared for school 

 Confidentiality  Observe privacy laws. 

 Respect staff, students and others right to 
confidentiality. 

 Display the school values whenever within the 
school environment. 
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STAFF CODE OF CONDUCT 
 

VALUE BEHAVIOUR 

Respect  Show consideration and courtesy to others. 

 Show respect when communicating with others. 

 Appropriately use and respect school facilities. 

 Help maintain and improve the physical environment. 

 Support decisions made by and for the school. 

 Promote a positive image of the school. 

 Respect the privacy and individual needs of others. 
 

Honesty 
Fairness 

 Show consideration, friendliness and patience. 
 

Cooperation  Support and participate where possible in activities and events. 

 Support colleagues during collegiate activities. 

 Reinforce the school values. 

 Support school programs through demonstrated interest in and 
encouragement of children’s work and progress. 

 

Friendliness  Celebrate school community achievements and achievements of 
others. 

 Foster an attitude of mutual respect and friendliness. 

 Provide a welcoming environment. 
 

Acceptance  Display understanding and tolerance. 

 Understand children learn in different ways and there are different 
ways of thinking and learning. 

 Understand that individuals have different values, needs and interests. 

 Understand that different cultural groups can be represented in our 
class and community. 
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STAFF RIGHTS AND RESPONSIBILITIES 
 

 
STAFF HAVE A RIGHT TO… 
 

 
STAFF HAVE A RESPONSIBILITY TO… 

 Be valued and respected personally and 
professionally and treated fairly. 

 Value and respect others in the school community. 

 Ensure a professional approach. 

 Be supported by parents/guardians and carers of 
the pupils. 

 Provide opportunities for parental participation in 
some class and extracurricular activities OR as 
requested by the teacher. 

 Keep parents informed about the curriculum and 
the progress of their children and invite their 
involvement where applicable. 

 Be shown courtesy and consideration by all in the 
school community. 

 Treat all in the school community - pupils, staff, 
parents - with care, courtesy and consideration. 

 Offer support to colleagues. 

 Work in a safe and supportive environment.  Promote a safe and supportive environment for 
others. 

 Be provided with appropriate resourcing to teach a 
broad, balanced and differentiated curriculum. 

 Plan, evaluate and monitor their teaching and their 
pupil’s learning. 

 Be actively involved in whole school planning and 
policy making. 

 Provide quality teaching and an appropriate 
curriculum. 

 Maintain resources. 

 Professional development.  Undertake professional development in line with 
the Victorian Institute of Teaching requirements as 
mandated. 

 Have personal and school property respected.  Respect the property of others. 

 Respect school property. 

 Work in a clean, tidy and orderly environment.  Promote a clean, tidy and orderly environment. 

 Maintain common areas such as corridors, 
storeroom and yard. 

 Expect student attendance and punctuality.  Inform parties when lateness and absences impact 
on positive student outcomes. 

 Have their privacy respected.  Respect the privacy of others. 
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STUDENTS CODE OF CONDUCT 
 

VALUE BEHAVIOUR 

Respect  Listen carefully to others. 

 Treat others with respect. 

 Wear the school uniform according to uniform policy. 

 Speak politely and respectfully. 

 Look after your own property and things belonging to other people. 

 Follow teachers’ instructions. 

 Practise behaviours that will help keep everyone healthy and safe. 

 Understand and practise school rules and values. 

 Dress appropriately (on out of uniform days). 

 Practise behaviours that demonstrate care for the physical and natural school 
environment. 

 Strive to be your best. 

Honesty 
 

 Act with integrity. 

 Speak truthfully. 

 Acknowledge the consequences of your behaviour. 

Fairness  Be willing to share and take turns. 

 Demonstrate consideration of others. 

 Allow others to work in a positive environment. 

Cooperation  Accept the consequences of your behaviour. 

 Take full advantage of learning opportunities provided. 

 Participate in decision-making processes. 

 Work as well as you can and allow others to do the same. 

 Cooperate with others. 

Friendliness  Always try to resolve problems calmly, sensibly and fairly. 

 Work as well as you can and allow others to do the same. 

 Celebrate personal achievements and the achievements of others. 

 Work and play nicely. 

 Be kind and friendly. 

Acceptance  Be understanding and tolerant. 

 Try to look for positives in each activity and event. 

 Understand children learn in different ways and there are different ways of 
thinking and learning. 

 Understand that individuals have different values, needs and interests. 

 Understand that different cultural groups can be represented in our class and 
community. 
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STUDENTS RIGHTS AND RESPONSIBILITIES 
 

 

STUDENTS HAVE A RIGHT TO… 

 

 

STUDENTS HAVE A RESPONSIBILITY TO… 

 Feel safe and secure at school.  Help make our school a happy and safe place. 

 Be in an effective learning environment.  Do their best and to respect the rights of others to 
learn without disruption. 

 Be punctual. 

 Meet work requirements. 

 Expect to be treated in accordance with school 
values. 

 Treat others (parents, students, staff) with respect, 
friendliness, cooperation, acceptance, honesty and 
fairness. 

 Accept individuality and cultural differences. 

 Have personal and school property respected.  Respect our school, environment, including their 
own and others’ property. 

 Expect assistance with problem solving issues in a 
supportive environment at an appropriate time. 

 Resolve conflict in a positive and cooperative 
manner. 

 Seek assistance, if required. 

 Be informed of rights, responsibilities and school 
rules. 

 Apply rights, responsibilities and school rules 
appropriately. 

 Communicate, be heard and have opinions valued 
which are not offensive to others. 

 Listen courteously to others, value their 
contributions and respect their opinions. 

 Tell the truth and to speak politely and respectfully. 

 Work and play in a clean, tidy and safe 
environment. 

 Actively contribute to a clean, caring and safe 
school environment. 

 Use and share equipment and facilities.  Use equipment safely and responsibly, and to share 
with others. 

 Attend school.  Be prepared for school. 
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SHARED EXPECTATIONS 
 

Our school values are: 
 

 Respect for self, others and the environment    

 Doing your best     

 Honesty and Trustworthiness   

 Responsibility for Self  
 
Teachers build positive relationships by knowing the interest and backgrounds of each child and these are reflected in 
the learning program. Teachers value all students’ contributions. Teachers target questions in a way that 
acknowledges individual needs. Differences in thinking are embraced. A culture is encouraged where it is acceptable 
for students to make an error. Teachers provide support and scaffolding where necessary. Students are encouraged to 
take responsibility for their learning. Opportunities are created for students to work in teams. Students are involved 
in decision making about their learning. Teaching strategies are used that engage students in learning – ideas are 
introduced with interesting and challenging activities, opportunities for discussion, group work and varied tasks that 
cater for multiple intelligences. All school community members have the right to feel confident and not be 
intimidated to report situations that they feel are not right. 
 
These are inclusive teaching strategies. Through these all students have the opportunity to experience success inside 
and outside the classroom which is reflected in our school motto, “Love of Learning, Learning for Life”. We make 
education accessible to all students by providing classroom support with teacher aides, visiting teachers, Intervention, 
integration for students with special needs and learning difficulties, Speech Pathology, Occupational Therapy, 
Student Welfare Officer and family support. 
 
Students and their families are supported by the staff and the other professionals attached to the school such as speech 
therapist, psychologist, social worker, nurse and welfare officer. 
 
Parents are encouraged to be involved through information sessions, parent morning teas, special event nights, 
school council, fundraising activities, special celebration days, assisting in the classroom and sports days. The local 
community is also involved via the reciprocal visits with the local kindergartens, working bees, swimming program, 
gymnastics, use of school facilities for sporting programs and participation in the local show. The School Choir and 
School Band perform locally and beyond and there are visits to the school from community services including the 
Metro Fire Brigade and Victorian Police.  
 
We celebrate Book Week, we participate in the Safe Pet Ownership Program, MS Read-a-thon, Premier’s Reading 
Challenge, Maths Olympiad, University of NSW competition, World Maths Day and Jump Rope for Heart. And we 
take part in dress-up days. Students are encouraged to take greater responsibility for their learning as they progress 
through the school by being given extra responsibilities including running of house points, assembly, sports 
borrowing, junior school council, paper recycling, and office and lunch order assistants. 
 
 Via information evenings and newsletter articles, parents are encouraged to have their child ready for school with a 
good night’s sleep, healthy breakfast, school uniform and reader, homework etc. Students are encouraged to attend 
regularly through awards including “Student of the Week” and “Citizen of the Month” awards and certificates and 
attendance awards. Parents are encouraged to send their children to school on time with as few absences as possible. 
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PROMOTING SCHOOL ATTENDANCE 
 

Whole School Strategies 
The school will articulate high expectations to all members of the school community about attendance. The school 
will adopt consistent procedures to record student absence and follow up student absences promptly. Viewbank 
Primary School will create a safe, supportive learning environment where all students experience success through 
active participation and engagement in purposeful learning. Notices will be placed in newsletters and on the website 
about absences and the resultant lost learning that happens when students are absent for extended periods of time 
chronically. The “It’s Not Okay to be Away” program focuses on student attendance and aims to improve attendance 
across the school. Individual Student Learning Plans that include punctuality and attendance as goals will be enacted 
for students who are chronically absent. A further more targeted response will be taken when absences are severe. 
Referral to community agencies for family support may also be needed. 
 
Shared Expectations for attendance 
Ensuring students attend each day is a shared expectation of parents, students and the school. Parents are required to 
make sure their child attends school at all times while the school is open for instruction. Parents are expected to 
provide educational support for their child and ensure that their child is on time each day. Parents are expected to 
notify the school as soon as possible, preferably on the first day of the child’s absence or notify the school in advance 
if this is possible. Parents should support their child’s learning during any prolonged absence by organising a 
discussion with the class teacher prior to the absence. Parents are to work cooperatively with the school if attendance 
has been inconsistent and unsatisfactory. Students are expected to attend school, to arrive on time and to every class, 
whenever the school is open for instruction. Students are expected to provide a written explanation from their 
parent or guardian when they have been absent from school. Students should remain on school premises unless they 
get permission to leave from both the school and their parent or guardian. 
 
Recording and monitoring attendance 
School should ensure the attendance is recorded twice a day and pursue and record an explanation for every absence. 
 
Attendance follow-up 
Five consecutive unexplained absences are followed up with a phone call. When a student’s attendance pattern is of 
concern to the school an informal or formal meeting will be convened with the parents to discuss attendance and the 
support needed for the student/family to resolve the attendance issue.  

 Phone call 

 Letter 

 Meeting 

 Contact region 

 Contact Department of Human Services. 
Parents and the school will work together in an effort to improve the attendance of the student 
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SCHOOL ACTIONS AND CONSEQUENCES 
 

The Code of Cooperation for all stakeholders at Viewbank Primary School has been formulated within and is 
consistent with the Department of Education and Early Childhood Student Engagement Guidelines. We recognise 
that our school must provide all children with a safe and orderly learning environment that meets the needs of our 
children from Prep to Grade 6. Student behaviour that is not consistent with the School Values will be addressed by 
the Principal Class in line with the Department of Education and Early Childhood Development guidelines. 
 
At the beginning of each school year and each term, and as appropriate, teachers will work with their students to 
review Values and Behaviours. 
 
The goals of a Student Engagement policy are to encourage students to accept responsibility for their actions and to 
participate fully and positively in their educational experience. Discipline procedures should only be used when all 
other options have been exhausted or where the wellbeing or safety of a student or staff member is at risk. 

 

BEHAVIOUR MANAGEMENT PROGRAM 
 
At Viewbank Primary School we aim to have a happy, safe learning environment inside and outside the classroom 
where all members of the school community can: 

 Interact in a friendly, positive way 

 Feel welcome and safe 

 Be recognised for the positive contribution they can make to the school 
 
The program is based on the following beliefs: 

 The values of our school will be clearly stated and regularly reinforced 

 Positive reinforcement and the development of intrinsic motivation will be an integral part of the 
program 

 All people involved in the program need to be fully informed of the aims and details of the program 

 The program needs to be fairly, reasonably and consistently applied 

 Development of positive self esteem is of utmost importance 
 
Promoting Positive Behaviour 
Children who contribute positively to our learning community through their behaviour and the manner in which they 
treat others will be formally recognised or rewarded. 
This may include: 

 Praise, reinforcement, acknowledgement of behaviour 

 Special responsibilities 

 Stickers, certificates etc 

 Special activity 

 Negotiated rewards 
Inappropriate Behaviour  

 In the yard, children who behave outside the agreed values may be managed in one of four ways, 
depending on the level of misbehaviour. Minor matters such as friendship issues or isolation are directed 
at Peer Mediators to assist with, whilst children can take up concerns of a slightly greater nature to 
teachers in the yard. These may include issues with lining up, uniform non-compliancy, sandpit issues, 
etc. Behaviours of a more concerning nature such as disrespect, pushing and shoving etc. are directed to 
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the classroom teacher, yard duty teacher, Assistant Principal or Principal depending on the severity of 
the behaviour. 

 The students complete a reflection sheet with a note going home to the parent explain the action and 
consequences. 
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CLASSROOM 

 
During the first two weeks of the school year, each grade works on a set of classroom rules and 
expectations which is developed and published as a guide to expectations. The children sign off on 
this and the whole school rules which are then displayed in the classroom.  
 
Inappropriate Behaviours 
Inappropriate behaviours, both within the classroom or outside the classroom, may result in a note 
going home explaining the action and consequences. 
 
Procedures for Suspension/Expulsion (As per the Department of Education and Early 
Childhood Development policy) 
Before suspension or expulsion, the most serious consequences can be given, as there is a clear 
procedure to be followed. A Targeted Intervention should be tried and this is appropriate when a 
student is displaying a chronic pattern of problem behaviour or the safety or wellbeing of a person is 
infringed upon in a serious manner. 
The targeted intervention should adhere to the following criteria: 

 Collection of data about the behaviour and analysis of that data 

 Teaching of pro-social replacement behaviours 

 Progress measured and support reduced slowly 

 Intervention in the classroom first and involving the class teacher 

 Academic and social problems addressed  

 Parental involvement 

 Student Support Group set up comprising Principal or delegate, parents, class teacher, 
student if appropriate and any professional involved. eg. Welfare Officer, Social Worker. 

 
Students should only be excluded from school when all other measures have been implemented 
without success or where an immediate suspension is the only appropriate course of action given the 
students serious behaviour. It should be for the shortest time possible and In-School rather than Out 
of School should be the preferred option. 
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APPENDIX 1 
THINKING ABOUT MY BEHAVIOUR 

 
DATE:……………………………….. 
 
NAME:…………………………………………………GRADE:…………………………….. 

 
Think back to what happened.  What did I do? What happened? 

 
 
 
 
 
 
 
 

 
This is the Value/s that I didn’t follow. 

Respect for Self, Others and the Environment. 
Responsibility for Self. 
Doing Your Best. 
Honesty and Trustworthiness. 

 
Who Was Affected by this? How were they Affected? 

 
 
 
 
 

How were you feeling at the time when the problem occurred? 

                                
 
How did your behaviour make others feel? 

                                
What can I do to fix things up? How can we fix things up? If the situation happens 
again how could you behave differently? 
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APPENDIX 2 

 
VIEWBANK PRIMARY SCHOOL 

CONSEQUENCES SLIP 
Date of Incident:…………….  Area………….. 
Child Receiving Time Out….................................... 
Duty Teacher…………………….Fully investigated and followed up....…………………. 
 
Incident……………………………………………………………………………………… 
……………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………… 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - -  
Letter to Parent 
 
Dear………………………….. 
Your child……….………………was involved in an incident involving bullying and/or irresponsible 
behaviour. This type of behaviour is unacceptable and does not comply with our school Code of 
Cooperation, which includes the following three rights: 

1. Everyone has the right to feel safe 
2. Everyone has the right to learn 
3. Everyone has the right to be treated with respect 

 
As a consequence, your child will have: 

 A “Time Out” session on …………………from ………………with a supervising teacher. 
 After school detention on …………………from ………………with a supervising teacher. 
 In school suspension on …………………from ………………with a supervising teacher. 
 Out of school suspension on …………………from …………………………….  

 
Please sign and return the reply slip tomorrow. During the session, your child will be encouraged to 
reflect on his/her behaviour, with a view to improvement. We hope you will discuss this incident 
with your child and if you need to discuss it further, please contact the school, so arrangements can 
be made. 
 
Please be informed that children who are continually involved in incidents of this type may have 
more serious consequences imposed.  
 
Yours sincerely, 
 
 
S.Kot on behalf of the Welfare Committee 
- - - - - - - - - - - - - - - - - - - -- -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - -  
    TIME OUT REPLY SLIP 
I have read the letter and discussed this incident with my child. I understand my  
child…………………….will receive Time Out as a consequence of unacceptable behaviour. 
 
Signed……………………………….Dated…………………………………………………… 
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APPENDIX 3 - Notice of Suspension 

 

School information: 

School name: 

School number: School phone number: 

Contact person name and number: 

 

Student contact information: 

Name: Year Level: 

Address: 

Date of birth: Phone: 

Email: 

 

Parent(s)/carer(s) details: 

Name: Relationship to student: 

Address: 

 Phone: 

Email: 

 

Suspension details: 

Current suspension: 

Previous suspension/s (if any) in this school year: From to (inclusive) 

Previous suspension/s (if any) in previous school years: From to (inclusive) 
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Secondary consultation and/or direct intervention support must be sought from the regional office to address the behaviour 

of a student who has been suspended for eight days in a school year or who reaches a total of four individual suspensions 

in a school year. 

 

Reason for suspension: 

 

Under Ministerial Order 184, this student was suspended for (please tick the circle): 

 

o Threatening or endangering the health, safety or wellbeing of others. 

o Committing an act of significant violence against a person or property or being knowingly involved in the theft of 

property. 

o Possessing, using or assisting another person to use prohibited drugs or substances. 

o Failing to comply with a reasonable and clearly communicated instruction of a principal, teacher or other staff 

member. 

o Consistently behaving in a manner that interferes with the wellbeing, safety or educational opportunities of any other 

student. 

o Consistently engaging in behaviour that vilifies, defames, degrades or humiliates another person. 

 

Explanation of the circumstances leading to suspension: 

 

 

 

 

Outcomes of the student support groups: 

 

 

 

 

Date/s of student support groups: 

 

Attendees: 

 

Strategies discussed: 

 

 

Supports (school based or internal) provided to the student: 

 

 

Date of post-suspension student support group (only required is suspension is for five school days): 

 

 

Additional information (if required): 

 

 

Checklist: 

Each of these boxes must be ticked and the Notice of Suspension endorsed by the principal before the student can be 

suspended. Refer to Element 4 of Effective Schools are Engaging Schools: Student Engagement Policy Guidelines for more 

information. 



 

 

Viewbank Primary School                   
23 

 
 
 
 
 

 

 Student absence learning plan agreed upon at student support group is attached for documentation purposes 

and has been provided to the student and their parent(s)/carer(s). 
Yes / No 

 All other relevant information is attached. Yes / No 

 A copy of the Notice of Suspension has been provided to the student, their parent(s)/carer(s) and the school 

council president. 
Yes / No 

 The student and their parent(s)/carer(s) have been provided with a copy of the information brochure on 

Procedures for Suspension. 
Yes / No 

 

 

 


